Moving the VIP system to a new Sage

computer or another computer

The following steps can be followed to move VIP from one location\PC\Computer to
another

+ Determine the VIP directory: Right click on the VIP icon, Properties
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The start in will be the VIP directory. In this example the VIP directory is C:\Premier

» Create a full system backup and move the .ZIP file to then new location

Full System Backup — This backup takes the entire folder with all subfolders and files into
account

To create a full system backup in VIP Use the backup function under Utilities from the
main menu in VIP
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Company Employee Payroll History Leave Reports Sagelntelligence Interfaces [Utilities | Personnel Equity Skills Self Service e-Solutions Help Exit
001 - Monthly [PLTEAUG  Start New Period 1 30/04/2016 (02 of 12)

Backup > Data for This Company
Restore > Data for All Companies
Display Disk Space Data Files and Programs
o Sag e VI P Re-Index Files Data Files and Programs (Incl A?I Sub Folders)
Data Files for Selected Companies
Purge History Full System Backup
RSA Submissions »

. |
VIP ODBC Configuration ¢ -
SMART Reporting £

Full System Backup

From Directory : |D:\S upport |

To Directory : | | B Browse @

|FULL_201 60430_20160511_1340 |

Backup File Name :

It is advisable to have no spaces in the ‘To Directory’

Data on the media that you use will be overwritten. Please specify a different file name or use a different location each period, to prevent
the data from being overwritten.

To include BIM Sub Folders in the Backup use the 'Data Files and Programs (Incl Sub Folders)' option.

Please Note: This Backup option is not available to a stiffy drive.

Make sure there is no space in the; from directory, to directory or backup file

+ The .zip file can now be copied and move to the new location

» On the new computer/location create a new folder. This will be the VIP directory on the
new computer/location

+ Extract the full System backup into the new folder (the new VIP directory)
» Create a shortcut

In the VIP directory there will be a CreateShortcut file

Bl CreateShortcut.exe  2016/03/07 07:13 AM

— Double click on this file

— The screen below will appear
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Step 1: Please select the System Folder you would like to create a Shortcut for
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Step 3: Please specify the Name you would like to give the Shortcut

|Pre mier

Step 4: Create Shortcut
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+ Select the relevant system used
» Shortcut name
« Browse to the new VIP directory

* Select Create Shortcut

Icon u

VIP Shortcut created
i)

There should be a VIP icon on the desktop of the computer
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