Import Live Run sa e

e@syFile

* Ine@syFile, click on Import/Export Payroll File

IMPORT

Import/ Export Payroll File

* Click on Import Payroll File

CSV File Import/Export

Please select an option to continue

Import Payroll e DauEnnck Bl Bl Concel s

* Click on OK

‘CSV File Import

Please Note:

Only files saved on local disk can be imported.

* Browse to where you saved the test IRP5 file and then click on Open.
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* e@syFile will validate the file.

* A message should display indicating that the file passed validations.
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CSV File Import

Payroll fila passed Validation with WARNINGS

Plessse note that data which is mandatory in terms

of the SARS Requirements and s

required by law has not been supplied, Fallure to submit

thiz daots vill result in administrative or other penalties

being imposed. Any decision by the Commissioner not to remit

any penalty or to impese any penalty shall be subject to
objection and appeal.

Click "Import' to Import the CSV file

Click ‘Excludea’ to axclude the certificates which may have a penalty.

Click 'Cancel' to not import the CSV file at all,

If it passed with warnings, it means that:
You will be able to submit, but;

You may be liable to pay a penalty to SARS for outstanding information.

*  You will be prompted to confirm that are sure you would like to import the file, select

Yes

*  You will receive a message stating that the file has been successfully imported, click

on OK

* To check for errors in e@syFile, click on
o Utilities
o Import Payroll File Log

Impaort Payroll File Log

Here you are sbie to view & log of all the Payrol! files that have bean imporied.

Log Category | Payroll Imports | v |

Double click on the file
that was imported with
a ‘Failed’ status

Fila Nama
E|'I.U!lr:'l.:hl||!rlnnh'l;DuHup",hsﬂRP5.Ll = 7490711647

Ci\sershshelley-annblDeskiop\testIAPS.15 - 7740751328

Ci\Usersishelley-annb\Desktop\testIRPS5.14 - 7430711647

Ci\Users'shelley-annb\Desktop\testIRPS5.14 - 7430711647

Ci\Users\shelley-annb\Desktop\live IRP5. 14 - 7490711647

Ci\Users\shelley-annb\Desktop\testIRPS.14 - 7430711647

Data Imported

2014/04/10 14:14:27

2014/04/10 14:13:52

2014/04/10 13:116:23

2014/04/10 13114116

2014/04/10 13:08:56

2014/04/10 12:22:52

IM TED
FAILED
PASSED - TEST
DATA

FAILED

DELETED

IMPORTED

The Failed tab will indicate the errors which are preventing the file from importing

successfully. These errors must be corrected in ayroll system, the Live Run file exported

again and re-imported into e@syFile.

Pre hebrusison Wakd ston Heport

FAILED WARNINGS

i Lime Stabus
2 7490711647 201402VIPPO003200005 SKOSANA : 005 : Employes 51CT code invalid - 3263
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The Warnings tab will indicate items that might cause penalties.

DL A W oN

Line

m Fre Subewiiscn Veldatuvm Repaort
e A LN |

FAILED

WARNINGS

The following WARNINGS were found in this file,

Status

WARNING: POTENTIAL PENALTY : 7490711647201402VIPPO003300005 SKOSANA : 005 : Tax Reference number not completed - code 2100

WARNING: POTENTIAL PENALTY : 7490711647201402VIPPD003300001 NDORO : 001 : Tax Ref e ber not completed - code 3100

WARNING: POTENTIAL PENALTY : 7490711647201402VIPPD003300002 NTULI : 002 : Tax Reference number nct completed - code 3100

WARNING: POTENTIAL PENALTY : 7450711647201402VIPPO003300003 CASSEL : 003 : Tax Referance number not completed - code 2100
WARNING: POTENTIAL PENALTY : 7450711647201402VIPPOD03300004 LEPELO : 004 : Tax Ref: b

not completed - code 3100
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