
 

 

Alf Renewal Process - 2020  

Annual Renewal Process Page 1 of 4  

Premier or Classic 

Check your release number. You need to be on the latest release before you can begin the renewal 

process. 

Step 1: Click on the Green Renewal button. (The first button on the righthand side of the screen) 

 

 

Step 2: If the code appears automatically just click on continue. If the code does not appear, click in 

the block and enter your renewal code received from the ALF department per email and click 

continue. 

 

 

Step 3: Check registrations expiry date and your site code. Click continue. 

 

 

 

 

 

 

 

 

 

 

Step 4: Your company selection screen will now show the new expiry date 

If you need assistance, please contact the ALF renewals desk on 012 420 7044 or email 

renewals@vippayroll.co.za 

mailto:renewals@vippayroll.co.za
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Sage 200c VIP 

Check your version number on the Header line. You need to be on the latest version before you 

can begin the renewal process. 

 

 

Step 1: Click on the Renewal menu option.  

Step 2: If the code appears automatically just click on continue. If the code does not appear, click in 

the block and enter your renewal code received from the ALF department per email and click 

continue. 

 

Step 3: Check registrations expiry date and your site code. Click continue. 

 

 

 

 

 

 

 

 

 

 

 

 

Step 4: Your company selection screen will now show the new expiry date 

Sage Business Cloud Payroll Professional 

Your license code will automatically be updated, when you log in to the Sage Business Cloud 

Payroll Professional system. 

 

 

 

If you need assistance please contact the ALF renewals desk on 012 420 7044 or email 

renewals@vippayroll.co.za 

mailto:renewals@vippayroll.co.za
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Sage 300 People 

Your license code can be updated automatically or manually.   

If you have already entered a valid Site Code and the connection to the Connected Services server 

is available, your licence code will be automatically updated when you log in to the Sage 300 

People application. 

If you are not connected to the internet or if the Connected Services site is blocked on your 

environment, you can manually enter the licence code provided by the Sage Renewals team. 

To manually update your licence code, click on the About button on the main landing page.   

 

 

 

 

 

Click on the Licence Information button. 

 

On the License Information screen, confirm that you have entered a valid Site Code. 

You can then select the “Renewal” or the “Manual Renewal” button to update your licence code. 
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Renewal Option 

To update your licence code using the Renewal button, the application must be connected to Sage 

Connected Services.   

Example, you have purchased a licence for an additional 300 employees and you need to retrieve 

the updated licence code for the additional 300 employees.  Access the Licence Information screen 

and click on the Renewal button. Your licence code will be updated accordingly. 

 

Click on save 

 

Your licence code will 

automatically populate here. 


